If you need assistance with course evaluations, please contact: CourseEvaluations@helenacollege.edu

When the course evaluation period opens for students, you will receive an email notification similar to the

example below.

Click the ""Monitor Your Response Rate(s) Here™ link in the email to access your course evaluation

dashboard.

You can help increase course evaluation participation by sharing the course evaluation QR code or direct

HELENACO

UNIVERSITY OF MONTANA

Faculty Guide:
Monitor Your Course Response Rates

Accessing Your Course Response Rates

HELENA

Dear Amy,

Course evaluations are now open for the current term. Students have been invited to provide
feedback about their learning experience, and we encourage you to support participation by
reminding students to complete their evaluations. Course evaluations will be available for
students from today through the last day of class.

You can monitor the response rate(s) for vour course(s) during the evaluation period through the instructor
dashboard or through the following link. This allows you to track participation without viewing individual
Tesponses.

Monitor Your Response Rate(s) here. r

Please note that:

* Student responses remain confidential.

* Instructors will receive access to summarized results after final grades have been posted.

* Monitoring response rates can help you encourage student participation before the evaluation period
closes.

Ways to Increase Participation Rates:

* Share the QR code with your students to encourage them to participate in the course evaluations.
* Make a brief announcement in class reminding students to complete their evaluations.
* Post a reminder in Canvas to encourage students to submit their feedback.

Thank you for supporting the course evaluation process and helping Helena College continue to improve
teaching and leaming.

Best regards,
Helena College

Increasing Student Participation

evaluation link with your students.
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To Access the OR Code or Course Evaluation Link

1. Click the three-dot menu as shown in the screenshot below.

2. Select View Settings.

3. Copy either the QR code or the course evaluation link and share it with your students.

Sharing the QR code or link during class, in Canvas, or through email can help encourage students to complete

their course evaluations.
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