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Employee: __________________________________     Department: _________________________________
Semester/Year: ________________	Course(s): ___________________________________________________
Course Format and Schedule: ________________________________________________________
[bookmark: _GoBack]NOTE: Adjunct teaching activities—including grading, email communication, and lesson preparation—must not be completed during the work hours of your regular position. If your class meets during your scheduled work hours, you are responsible for discussing and arranging an adjusted work schedule with your supervisor. Adjunct teaching is a separate contract and is compensated as work performed outside your primary job duties.
Please provide a plan for regular work adjustments if work time is impacted by the course schedule:
__________________________________________________________________________________________________
__________________________________________________________________________________________________	
__________________________________________________________________________________________________

By signing below, I acknowledge that I understand these expectations and will keep adjunct teaching activities separate from my regular job responsibilities.

____________________________________			_______________________________________
Employee Signature			Date			Supervisor Signature				Date

____________________________________
Academic Hiring Supervisor		Date
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