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Withdrawal (Unofficial/Official) Policy

Withdrawal Date (Unofficial Withdrawal)

For students who withdraw without notifying the institution, the institution must determine the student’s
withdrawal date within 30 days after the expiration of the earlier date of the:

e Payment period or period of enroliment;

e Academic year in which the student withdrew; or

e Educational program from which the student withdrew.

The withdrawal date for unofficial withdrawals is the midpoint of the applicable period, except:

o If the student left without notification because of circumstances beyond his/her control, the institution
may determine a withdrawal date related to the circumstances. The Director of Financial Aid is
responsible for making this determination along with the Registrar and the Academic Dean.

e The institution may, at its option, use the student’s last date of attendance at a documented
‘academically-related activity’ in lieu of any other withdrawal date. ‘Academically-related activities’
include activities confirmed by an employee of the institution, to include exams, tutorials, academic
advisement, turning in a class assignment, and attending a study group assigned by the institution.
Eating at institution-provided food services, and participating in off-campus study groups not assigned
by the institution are not “academically-related activities.”

Withdrawal Date (Official Withdrawal)

The withdrawal date for official withdrawals (student notified the institution that he or she was
withdrawing) is the date the student began the institution’s withdrawal process or officially notified the
institution of intent to withdraw, except the institution may, at its option, use the student’s last date of
attendance at a documented “academically-related activity” in lieu of any other withdrawal date.
“Academically-related activities” include activities confirmed by an employee of the institution, to include
exams, tutorials, academic advisement, turning in a class assignment, and attending a study group
assigned by the institution. Eating at institution-provided food services, and participating in off-campus
study groups not assigned by the institution are not “academically-related activities.”

The withdrawal date for a student who officially withdrew is the later of:

e The withdrawal; or
o The date of the student’s notification to the institution.

For a student who unofficially withdrew (withdrew without notifying the institution), this date is the date
that the institution becomes aware that the student ceased attendance.

The “date of institution’s determination that a student withdrew” is used for the following purposes:
e It provides the dividing date between disbursed aid and late disbursements; and
e |t starts the clock for the period of time within which the institution must return federal funds.



