APPENDIX B: RECORD OF DISTRIBUTION

This Emergency Operations Plan is posted on the HC website: www.helenacollege.edu. The plan will
be distributed internally to the following department heads and are expected to distribute copies to
the appropriate individuals in their respective departments. It is important for the department
heads and others who play key roles in this EOP to keep hard copies of this EOP in the event of an
emergency that compromises access to digital copies of the EOP. In addition, this Emergency
Operation Plan will be distributed to external emergency service organizations that will play a
leading role in the event of a significant emergency.
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