Nomination Form
Helena College University of Montana
MELANIE HEINITZ EMPLOYEE EXCELLENCE AWARD 2026

Nominations must be received by the Employee Recognition Selection Committee
no later than Friday, April 3, 2026.

Name of Nominee:

Nominee’s Title or Position:

Your Name:

Your Title or Position:

On the attached page (page 2), please describe why you believe your nominee
deserves to receive Employee Wellbeing and Engagement’s 2025-2026 Melanie
Heinitz Employee Excellence Award. As you provide this information, please keep
in mind the following list of competencies and incorporate them or others into
your description as applicable. Thank you! A Rubric is attached for viewing
purposes only as nomination criteria.

Dedication:
= Demonstrates commitment to the mission of Helena College and the goals of
the program/department for which the employee works.
Reliability & Resourcefulness:
= Demonstrates actions that provide service to Helena College’s audiences,
including students, staff, faculty, and the general public.
= Demonstrates the ability to produce long-term solutions to resolve problems in
a professional, timely, cost-effective, practical fashion through appropriate
communication and compliance with relevant rules, regulations, and policies.

Attitude:
= Demonstrates commitment to effective internal and external communication,
service- and solution-oriented thinking, and clear, understandable, timely
communication.

Overall Contribution to Program/Department’s Effectiveness & Efficiency:
= Demonstrates efforts to improve program functioning; streamline program
activities in order to increase productivity; and successfully balances
competing demands and priorities to achieve significant program/department
goals.
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Nomination forms (this page and Page 2) must be received by the
Employee Recognition Selection Committee_no later than Friday, April 3, 2026.
Please submit to:
Employee Recognition Selection Committee
c/o
Anna Thennis at anna.thennis@helenacollege.edu




NOMINEE DESCRIPTION

Please use the space below to describe why you believe your nominee deserves to
win Helena College’s 2025-2026 Melanie Heinitz Employee Excellence Award. Please
be as detailed as possible and provide specific examples that relate to the
individual’s work at Helena College. Your nomination will be shared with the
nominee after the award has been announced. Please note if you do not want your
nomination shared with the nominee. Thanks!
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