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Crime Awareness and College Safety

In the 1980s, as more and more individuals entered higher education concern grew regarding the
security of the nation’s post-secondary institutions. Traditionally, these institutions have been
considered safe havens or highly protected. A number of high profile crimes occurring on
college campuses influenced legislation to address campus security and crimes committed on
college campuses. This first change occurred with the enactment of Public Law 101-542, the
Student Right-to-Know and Campus Security Act in 1990. Although amended several times,
Title 11 of this Act is referred to as The Crime Awareness and Campus Security Act of 1990; the
1998 amendment renames this section the Higher Education Act the Jeanne Clery Disclosure of
Campus Security Policy and Campus Crime Statistics Act. This Act required institutions to
disclose information regarding campus policies and procedures as they relate to safety and
provide statistics of specific crimes taking place on college property.

In 2008, the Higher Education Opportunity Act was passed and a number of changes were made
concerning how colleges and universities are required to report crimes, specifically hate crimes,
emergency response and evacuation procedures, missing student notifications, and for campuses
with residential living, fire and safety issues.

Equal Employment Policy and Nondiscrimination Statement

Helena College University of Montana is an equal employment opportunity employer and
prohibits discrimination based upon race, color, religion, national origin, creed, service in the
federally and state defined uniform services, veteran status, sex, age, political ideas, marital or
family status, pregnancy, physical or mental disability, genetic information, gender identity,
gender expression, or sexual orientation unless based on bona fide occupational qualifications
(BFOQ), or for retaliation. Helena College also prohibits discrimination in providing services,
activities and programs unless providing reasonable accommodation or reasonable modification
would cause an undue hardship.

All Helena College policies shall adhere to and be consistent with relevant federal and state laws,
rules, and regulations; with Board of Regents’ policies and procedures; and with The University
of Montana’s policies and procedures.

For more information regarding Helena College employment policies, please contact:
Human Resources

Helena College

406-447-6925

Reporting Emergencies and Criminal Activity
All students, employees, and community members are encouraged to immediately report any
criminal incidents, accidents, and other emergencies occurring on campus, on public property

3|Page



running throughout or immediately adjacent to the campus, or in other property that is owned or
controlled by Helena College to the Executive Director of Compliance & Financial Aid, 406-

447-6913. If you witness criminal activity taking place, you are encouraged to call 911

immediately for the Helena Police Department.

You may also report crimes to any designated “Campus Security Authority”:

First Last Name | Title Office Office
Name Phone Location
Julie Adams CE Administrative Associate & Testing 447-6946 | Rm 113
Center Coordinator Donaldson
Kelsey Anderson Trio Retention Specialist First Gen 447-6941 | Rm 119
Donaldson
Sandra Bauman Dean/CEO 447-6928 | Rm 102M
Donaldson
Stephanie | Hunthausen | Executive Director of Career Technical 447-6993 | Airport
Education & Dual Enrollment Campus
Office
Kim Caldwell Academic Coach & Tutoring Coordinator 447-6957 | Rm 139
Donaldson
Valerie Curtin Executive Director of Compliance & 447-6913 | Airport
Financial Aid /Title IX Coordinator/504 Campus
Coordinator Office
Della Dubbe Director of Library Learning Hub 447-6942 | Rm 140
Donaldson
Anna Ebert Admissions Counselor 447-6912 Rm 101A
Donaldson
Kim Feig Disability Resource Coordinator/Safe-Place | 447-6952 | Rm 103
Club Advisor Donaldson
Tyler Fife Evening Custodial/Accompany to Vehicle | 406-475- Rm 107A
5193 Donaldson
Mary Ann | George Library Assistant 447-6943 Rm 140
Donaldson
Melissa Mousel Administrative Associate 1V 447-6350 | Airport
Campus
Office
John Hartman Club Advisor/Faculty 447-6936 Rm136
Donaldson
Tommi Haikka Assistant Director Facitilites/Chair of 447-6958 Rm 111
Safety Committee Donaldson
Melanie Heinitz Academic Administrative Coordinator & 447-6971 Rm 102P
Academic Support Desk Donaldson
Karen Henderson | Club Advisor/Faculty 447-6973 Rm 103
Donaldson
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Robyn Kiesling Executive Director of General Ed. & 447-6930 | Rm 101E
Transfer Donaldson
Candice Miller Student Accounts 447-6921 | Rm 102L
Donaldson
Kathy Mortimore | Advising & Recruitment Counselor 447-6907 | Airport
Campus
Office
Nathan Munn Club Advisor/Faculty 447-6981 | Rm 103
Donaldson
Darlene Peterson ALC/ABE/High Set Administrative 447-6387 | Rm 117
Associate Donaldson
Virginia Reeves Club Advisor/Faculty 447-6964 | Rm 103
Donaldson
Seth Roby Club Advisor/Faculty 447-6992 | Rm 103
Donaldson
Emily Schuff Director of Student Life 447-6962 | Rm 135C
Donaldson
Greg Thompson | AIMA Retention Specialist & General 447-6938 | Rm 119
Advisor Donaldson
Mary Twardos Human Resources Generalist 447-6925 Rm 102A
Donaldson
Nick Worsley ASHC President 406-594- Rm 135B
6977 Donaldson
Ann Willcockson | Director of TRIO & Retention Initiatives 447-6955 Rm 119
Donaldson
Glen Ziegler Club Advisor/Faculty 447-6372 | Rm 117 AP
Campus

The designated Campus Security Authorities are individuals who have been identified as having
significant contact with students. Any crime may be reported to these individuals anonymously
but they are required to report the crime, without names if the reporting individual so chooses.
There are no individuals associated with Helena College who are permitted non-disclosure as
there are no professional counselors on campus. Any member of the college community may
choose to report a crime to any college personnel.

Members of the Helena College community are encouraged to accurately and promptly report

crime and emergencies to the Executive Director of Compliance & Financial Aid, or any
designated Campus Security Authority.

Response to a Report

All incident reports are forwarded to the Executive Director of Compliance & Financial Aid for
review and referral for appropriate action. If assistance is required of the Helena Police
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Department or the Helena Fire Department, the Executive Director of Compliance & Financial
Aid will make contact. If a sexual assault or rape should occur, staff on the scene including the
Executive Director of Compliance & Financial Aid and Director of Student Life will offer the
victim a wide variety of services.

Voluntary & Confidential Reporting of Crimes & Other Serious Incidents
Helena College utilizes the Maxient system for individuals to report crimes, accidents, near-
misses and other serious incidents. These reports may be completed anonymously or with the
assistance from a college employee. There are a number of incident and referral reports available
to all Helena College employees, students, as well as the general public. The Report an Incident
landing page defines the different report options in order to select the correct report for the
correlating incident. These reports assist the college in evaluating if a Timely Warning should be
issued as well as assists in the collection of information about various criminal activities
happening on college property.

Confidential Reporting

If you are the victim of a crime and do not want to pursue action within the Helena College or
criminal justice systems, you may still want to consider making a confidential report. With your
permission, an employee can file a report on the details of the incident without revealing your
identity (except to the Title IX Coordinator in the event of a reported sex offense or sexual
harassment). The purpose of a confidential report is to comply with your wish to keep the matter
confidential, while taking steps to enhance the future safety of yourself and others. With such
information, Helena College is able to keep an accurate record of the number of incidents
involving students, employees and visitors; determine where there is a pattern of crime with
regard to a particular location, method, or assailant; and alert the campus community to potential
danger. Reports filed in this manner are counted and disclosed in the annual crime statistics for
the institution.

Professional Counselors

Campus professional counselors, when acting as such, are not considered to be a campus security
authority for Clery Act purposes and are not required to report crimes for inclusion in the annual
disclosure of crime statistics. As a matter of policy, the professional counselors at Helena
College are encouraged, if and when they deem appropriate, to inform persons being counseled
of the procedures to report crimes on a voluntary confidential basis through the Report an
Incident landing page on the website.

Professional Counselor is defined as an employee whose official responsibilities include
providing psychological counseling to members of the Helena College community, and who is
functioning within the scope of their license or certification.

Note: There are no professional counselors currently employed by Helena College at this time.
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Campus Law Enforcement Policies

While Helena College works closely with the local Helena Police Department, there are no
written agreements or memorandums of understanding regarding any topics, including the
investigation of criminal incidents, between Helena College and the Helena Police Department.

Requirement to Disclose Crime Statistics and Campus Security Policies

The Higher Education Opportunity Act requires colleges and universities to:

e Publish an annual report every year by October 1 that contains three years of campus crime
statistics and certain campus security policy statements;

e Disclose crime statistics for the campus, public areas immediately adjacent to or running
through the campus, and certain non-campus facilities and remote classrooms. The statistics
must be gathered from, in the case of Helena College, the Helena Police Department or a
campus official who has significant responsibility for student and campus activities.

e Provide timely warning notices of those crimes that have occurred and pose an ongoing
‘threat to students and employees;” and provide an emergency notifications system to be
issued for any significant or dangerous situation involving an immediate threat to the health
and safety of the Helena College community.

All members of the Helena College community, to include students, faculty and staff, receive
notification by e-mail on or before September 30™" announcing the availability of the most recent
Clery Act report and where the report may be found and provide a web link to the annual report.
(*Exception to the timing of posting was extended for the 2020-2021 academic year to
December 31% per the July 10, 2020 ED EA)This link is prominently displayed and accessible to
both prospective students and prospective employees due to its placement in various locations on
the Helena College website.

Preparing the Annual Disclosure of Crime Statistics

The procedures for preparing the annual disclosure of crime statistics include reporting statistics
to the Helena college community obtained from the following sources:

e The Helena Police Department,
e The CSAs, and
e Electronic incident reports.

For statistical purposes, crime statistics reported to any of these sources are recorded in the
calendar year the crime was reported. A written request for statistical information is made on an
annual basis to all Campus Security Authorities (as defined by federal law) and to all Helena
College Deans and Directors.
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All of the statistics are gathered, compiled, and reported to the Helena College community via
this report, which is published by the Executive Director of Compliance & Financial Aid. The
Executive Director of Compliance & Financial Aid also submits the annual crime statistics
published in this document to the Department of Education (ED). The statistical information
gathered by ED is available to the public through their website.

Security Awareness & Crime Prevention Programming

One of the essential ingredients of any successful crime prevention program is an informed
public. Itis the intent of Helena College to inform students of good crime prevention and
security awareness practices.

During the 2021-2022 academic year, Helena College offered online training.

e All first-semester Helena College students are required to complete Sexual Assault
Prevention training

e All first-semester Helena college students are required to complete online responsible alcohol
use training

e All Helena College employees were required to complete online Title IX training, Clery Act
Overview, FERPA, and Americans with Disabilities Act Overview training.

e The following were offered to employees throughout the 2021-2022 academic year:

o Sexual Harassment: Staff-to-Staff

Coronavirus 108 — The Basics of Vaccines

Implicit Bias Training

American Indian Minority Achievement

Conflict De-Escalation Techniques

Behavior Based Safety

Gracious Spaces

Risk Management & Tort Defense

Driver’s Safety

Healthy Colleges MT Advisors

NASPA Certified Peer Educator

Expanding Accessto CTE

Equity Training

Clery Act Compliance Academy

Supporting Students With Disabilities

Building Supportive Communities

HIPAA: The Basics

What Indigenous Students Need to Thrive in College

© 0O O 0O 0o OO0 OO0 0o O o o o o0 o
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All crime prevention and security awareness programs encourage students and employees to be
responsible for their own safety and the safety of others. Participants in these programs are
asked to be alert, security-conscious and involved and advised to report suspicious behavior.

Helena College does not have officially recognized student organizations that own or control
housing facilities. Therefore, the Helena Police Department is not used to monitor and record
criminal activity since there are no non-campus locations.

Timely Warnings

In the event a Clery Act crime is reported or a situation arises within the Helena College Clery
Geography, and in the best judgment of a member of Helena College leadership which may
constitute a serious or ongoing threat, a timely warning will be issued. This warning is issued
through both an email notification to all individuals with a helenacollege.edu account, to those
who have opted in to the emergency texting notification, notifications on the digital clocks and
TVs throughout the campus, and through publishing the information on Helena College’s
webpage (https://www.helenacollege.edu).

Timely Warnings are typically issued for the following Uniform Crime Reporting Program
(UCR)/National Incident Based Reporting System (NIBRS) crime classifications:

e Murder/Non-Negligent Manslaughter

e Aggravated Assault (cases involving assaults among known parties will be evaluated on a
case-by-case basis to determine if the individual is believed to be an ongoing threat to the
larger Helena College community)

e Robbery involving force or violence (cases involving pick pocketing and purse shatching will
typically not result in the issuance of a Timely Warning Notice, but will be evaluated on a
case-by-case basis

e Sexual Assault (considered on a case-by-case basis depending on the facts of the case, when
and where the incident occurred, when it was reported, and the amount of information known
by the Title IX Coordinator or designee). In cases involving sexual assault, they are often
reported long after the incident occurred, thus there is no ability to distribute a “timely”
warning notice to the community. All cases of sexual assault, including stranger and non-
stranger/acquaintance cases, will be assessed for potential issuance of Timely Warning
Notice

e Major incidents of Arson

e Other Clery crimes as determined necessary by the Executive Director of Compliance &
Financial Aid, or their designee in case of absence.

Timely Warning Notices may also be posted for other crime classifications and locations, even
though that is not required by law, at the sole discretion of Helena College.
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Timely Warning Notices will be distributed as soon as pertinent information is available, in a
manner that withholds the names of victims as confidential, and with the goal of aiding in the
prevention of similar occurrences.

Timely Warning Notices are typically written and distributed by the Executive Director of
Compliance & Financial Aid, or their designee in case of absence.

Helena College is not required to issue a Timely Warning Notice with respect to crimes reported
to a professional counselor.

Anyone with information believing a timely warning is necessary should report the situation to
the Executive Director of Compliance & Financial Aid, via phone 406-447-6913, or in person,
Room 101D Donaldson campus.

Emergency Notifications

The emergency notification is intended to assist Helena College community members during
times of both minor emergencies and those which may be perceived by College leadership as
possessing eminent danger to our college community. This notification system is maintained by
IT Services and uses the following methods of communications.

e Email

e Scrolling banners located throughout both the Donaldson and Airport Campuses

e Emergency texting notifications

e Scrolling banner on the website: https://www.helenacollege.edu

e Fire alarms

e Face-to-face communication may also be used to communicate emergency information

Helena College has gone to great lengths to ensure there is an emergency notification system in
place to ensure the safety of all members of the college community. An emergency notification
is issued when it is determined there is a significant emergency or dangerous situation involving
an immediate threat to the health or safety of students or employees occurring on campus. These
significant emergencies include all hazards such as natural disasters, environmental emergencies,
weather emergencies, terrorist attacks, fires and other similar situations. Emergency
notifications will be issued without delay and can be issued to only those individuals
immediately affected by the situations or to the entire college community. The emergency
notification will utilize the same methods as those utilized by timely warnings and may include
disseminating information to the press by the Dean/CEO or designee.

Helena College’s Emergency Action Plan consists of:

e Designated members of the emergency response team
e Operating procedures and performance expectations
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e Displacement and non-displacement emergencies
e Pandemic response plan
e Review of drill and emergency notification systems/processes

When a serious incident occurs that causes an immediate threat to the campus, the first
responders to the scene are typically Helena Police Department and/or Helena Fire Department
and members of the Helena College Emergency Response Team. Depending on the nature of the
incident, or other local or federal agencies may be involved. General information about the
emergency response and evaluations procedures is published each year as part of the Helena
College’s Clery Act compliance efforts and the information is available on the Helena College
website (https://www.helenacollege.edu).

In the event of an emergency, Helena College will initiate and provide, without delay, immediate
notifications to the appropriate segment(s) of the community upon the confirmation of a
significant emergency or dangerous situation involving an immediate threat to the health or
safety of students, employees, and visitors.

If the Executive Director of Compliance & Financial Aid, or designee, in conjunction with other
Helena College administrators, local first responders, Public Health Officials and/or the national
Weather Service, confirms that there is an emergency or dangerous situation that poses an
immediate threat to the health or safety of some or all members of the Helena College
Community, the Dean/CEOQ, the Executive Director of Compliance & Financial Aid, and the
Director of Marketing, Communication & Alumni Relations will collaborate to determine the
content of the message, and will use some or all of the systems described below to communicate
the threat to the Helena College Community or to the appropriate segment of the community, if
the threat is limited to a particular building segment of the population.

Helena College will, without delay, and taking into account the safety of the community,
determine the content of the notification and initiate the notification system, unless issuing a
notification will, in the judgement of the first responders (including, but not limited to, the
Helena Police Department, Helena Fire Department, and emergency medical services),
compromise the efforts to assist a victim or to contain, respond to, or otherwise mitigate the
emergency.

Students, faculty, and staff are automatically included in the emergency text notification system.

The local news media may be utilized to disseminate emergency information to members of the
larger community, including neighbors, parents, and other interested parties. The larger
community can also access emergency information via the Helena College homepage and social
media.

If there is an immediate threat to the health or safety of students or employees occurring on
campus, an institution must follow its emergency notification procedures. An institution that
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follows its emergency notification procedures is not required to issue a timely warning based on
the circumstances; however, the institution must provide adequate follow-up information to the
community as needed.

On an annual basis, employees of Helena College are notified of their requirement to notify the
Assistant Dean of Administrative Affairs or the Executive Director of Compliance & Financial
Aid of any incident on campus that involves a significant emergency or dangerous situation that
may involve an immediate or ongoing threat to the health and safety of the college community.
It is the responsibility of the Emergency Response Team to take the determined necessary
actions dictated by the procedure.

Additionally, in every classroom on both the Donaldson and Airport campuses, a ‘quick
reference sheet’ is placed next to the telephone to assist individuals in following and/or
contacting the correct member of the emergency response team, should such a situation arise.
Throughout both buildings, emergency evacuation routes and meeting locations are placed in
every classroom and in prominent meeting spaces.

In 2009, Helena College created the Safety Committee. This committee, comprised of
representation from all contingency groups of the college, meets monthly to review College
emergency processes, discuss any incident or near-miss report and concerns regarding the safety
of the College. Members include:

e IT Services

e Welcome Center Front Desk Associate

e Administrative Assistant for Academics

e Airport Campus Administrative Assistant

e Assistant Director of Maintenance & Facilities

e Continuing Education Coordinator

e Faculty

e Faculty — Nursing Department

e Director of Student Life

e Executive Director of Compliance & Financial Aid

The Campus Emergency Protocol Manual may be found through accessing the Helena College
website. Helena College maintains an Emergency Response Plan that outlines responsibilities of
campus units during emergencies. This plan outlines incident priorities, campus organization,
and specific responsibilities of particular units or positions.

Helena College departments are responsible for developing emergency response and continuity
of operations plans for their areas and staff. Campus emergency management provides resources
and guidance for the development of these plans.
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Procedures for Testing Emergency Response and Displacement Procedures

Evacuations drills are conducted in coordination with Montana’s State Fire Marshal’s Office, a
minimum of once every six months. All members of the Helena College community should learn
the location of the emergency exits in all college buildings as well as the assembly locations for
each designated building. In the event of a building displacement test, members of the
emergency response team will direct individuals to the correct assembly location. At Helena
College, displacement drills are used as a way to educate and train occupants on issues specific
to their building. During these drills, the opportunity is given to occupants to familiarize
themselves with evacuation procedures, the location of exits, assembly locations and the sound
of the alarm system.

Displacement drills are monitored by members of the emergency response team to determine if
additional training is necessary, identify areas of deficiency and make recommendations for
improvements, should it be deemed necessary.

In conjunction with other emergency agencies, Helena College conducts emergency response
drills and exercises each year, such as table top exercises, field exercises, and tests of the
emergency notification system on campus. These tests, which may be announced or
unannounced, are designed to assess and evaluate the emergency plans and capabilities of the
institution.

Each test is documented and includes a description of the exercise, the date and time of the
exercise, and whether it was announced or unannounced.

The campus publicizes a summary of the emergency response and evacuation procedures at least
once each year in conjunction with a test (exercise and drill) that meets all of the requirements of
the Higher Education Opportunity Act.

General Evacuation Procedures

At the sound of a fire alarm, or if you are instructed to evacuate, leave your work area
immediately and proceed to the nearest exit, and leave the building. If you are the first to
recognize a fire situation, activate the alarm, evacuate to a safe location using the nearest exit,
and dial 911.

1. Remain calm

2. Do not use elevators. Use the stairs.

3. Assist the physically impaired. If they are unable to exit without using an elevator, secure a
safe location near a stairwell, and immediately inform emergency responders of the
individual’s location.

4. Proceed to a clear area at least 150 feet from the building. Keep all walkways clear for
emergency vehicles.

5. Make sure all personnel are out of the building.
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6. Do not re-enter the building.

Shelter-in-Place Procedures

If an incident occurs and the building or areas around you become unstable, or if the air indoors
becomes dangerous due to toxic or irritating substances, it is usually safer to stay indoors,
because leaving the area may expose you to the actual danger. ‘Shelter-in-Place” means to make
a shelter in the building in which you are in. In most cases, with minor adjustments, this shelter
can increase your safety and provide comfort until it is safe to go back outside.

If an incident occurs in a building where you are required to seek shelter-in-place, move to an
interior room away from windows, place material under doors and around windows as a means
to deter external air to seep into your room, stay inside until you are directed otherwise. If the
building you are in is damaged, take your immediate personal belongs and follow the
displacement procedures, closing all doors as you exit.

Access to Security of Campus Facilities/Safety Considerations in the

Maintenance of College Facilities

Helena College is committed to campus safety and security. Exterior lighting and landscaping
control is a critical part of that commitment. As appropriate, members of the facilities staff
routinely verify the working order of all exterior lighting as well as maintain landscaping to
ensure entrances are properly illuminated and shrubbery meets expectations. If lighting is found
to be dim or malfunctioning, it is typically repaired within 24 hours. Helena College community
is encouraged to report any lighting deficiency to the facilities department, 406-447-6935 or send
a request via email to hcmaintenance@helenacollege.edu.

Every evening, campus facilities staff checks the working order of all exterior and interior doors
to ensure locking mechanisms are in sound working order. Facilities staff is available to respond
to calls for service regarding unsafe building and ground conditions. These conditions may
include unsafe steps, walkways, or handrails and unsafe equipment.

In an effort to ensure the safety of community members leaving the Donaldson building in the
evening, the facilities staff is available to escort individuals to their cars when parked in the
extension lot located on Townsend Avenue. Community members requesting escort may call
Maintenance & Facilities Office during all open hours of the campus at 406-447-6935.
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Security of Campus

Helena College Maintenance and Facilities staff conduct routine patrols of campus buildings to
evaluate and monitor security related matters.

Access of Campus

The campus facilities are typically open and accessible to students, staff and visitors during
normal buisiness hours and into the evening hours, depending on class and activity schedules.
After normal business hours and during breaks, these facilities are locked and only accessible to
authorized individuals.

Helena College does not have on-campus student house facilities.
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The Jeanne Clery Disclosure of Campus Security Policy & Campus
Crime Statistics Act, as Amended by the Violence Against Women
Reauthorization Act of 2013

Discrimination, Harassment, Sexual Misconduct, Domestic Violence, Dating
Violence, Stalking and Retaliation

In an effort to ensure the safety of all members of the Helena College community,
Discrimination, Harassment, Sexual Misconduct, Stalking and Retaliation of any kind is a
violation of our community standards. Specifically, Helena College prohibits the offenses of
domestic violence, dating violence, sexual assault and stalking (as defined by the Clery Act) and
reaffirms its commitment to maintaining a campus environment that emphasizes the dignity and
worth of all members of the Helena College community. Toward that end, Helena College
issues this statement of policy to inform the campus community of our programs to address
domestic violence, dating violence, sexual assault and stalking, as well as the procedures for
institutional disciplinary action in cases of alleged dating violence, domestic violence, sexual
assault, or stalking, which will be followed regardless of whether the incident occurs on or off
campus when it is report to a Helena College official.

The college, through its 100.3 policy and procedures will pursue strong disciplinary action
through its own channels; including the possibility of suspension and dismissal from the College
should a member be found responsible of a policy violation(s) by another member of the college
community. A student found responsible for a policy violation will be subject to the procedures
set forth in the Helena College Student Code of Conduct Disciplinary Procedures Student
Handbook . Employees found responsible of a policy violation are subject to procedures set forth
in the individual Collective Bargaining agreements, if such agreement exists.

How to Be an Active Bystander

Bystanders play a critical role in the prevention of sexual and relationship violence. They are
“individuals who observe violence or witness the conditions that perpetuate violence. They are
not directly involved but have the choice to intervene, speak up, or do something about it.” We
want to promote a culture of community accountability where bystanders are actively engaged in
the prevention of violence without causing further harm. We may not always know what to do
even if we want to help. Below is a list of some ways to be an active bystander. Further
information regarding bystander intervention may be found. If you or someone else is in
immediate danger, dial 911.This could be when a person is yelling at or being physically abusive
towards another and it is not safe for you to interrupt.

1. Watch out for your friends and fellow students/employees. If you see someone who looks
like they could be in trouble or need help, ask if they are ok.
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&

Confront people who seclude, hit on, and try to make out with, or have sex with people who
are incapacitated.

Speak up when someone discusses plans to take sexual advantage of another person.

Believe someone who discloses sexual assault, abusive behavior, or experience with stalking.
Refer people to on or off campus resources listed in this document for support in health,
counseling, or with legal assistance.

1 Burn, S.M. (2009). A situational model of sexual assault prevention through bystander intervention. Sex Roles, 60,
779-792.

2Bystander intervention strategies adapted from Stanford UM Helena College’s Office of Sexual Assault &
Relationship Abuse

Risk Reduction

With no intent to victim blame and recognizing that only abusers are responsible for their abuse,
the following are some strategies to reduce one’s risk of sexual assault or harassment (taken from
Rape, Abuse, & Incest National Network, www.rainn.org)

1.

w

10.

11.

12.

Be aware of your surroundings. Knowing where you are and who is around you may help
you to find a way to get out of a bad situation.

Try to avoid isolated areas. It is more difficult to get help if no one is around.

Walk with purpose. Even if you don’t know where you are going, act like you do.

Trust your instincts. If a situation or location feels unsafe or uncomfortable, it probably isn’t
the best place to be.

Try not to load yourself down with packages or bags as this can make you appear more
vulnerable.

Make sure your cell phone is with you and charged and that you have cab money.

Don't allow yourself to be isolated with someone you don’t trust or someone you don’t know.
Avoid putting music headphones in both ears so that you can be more aware of your
surroundings, especially if you are walking alone.

When you go to a social gathering, go with a group of friends. Arrive together, check in with
each other throughout the evening, and leave together. Knowing where you are and who is
around you may help you to find a way out of a bad situation.

Trust your instincts. If you feel unsafe in any situation, go with your gut. If you see
something suspicious, contact law enforcement immediately (local authorities can be reached
by calling 911 in most areas of the U.S.).

Don't leave your drink unattended while talking, dancing, using the restroom, or making a
phone call. If you’ve left your drink alone, just get a new one.

Don't accept drinks from people you don't know or trust. If you choose to accept a drink, go
with the person to the bar to order it, watch it being poured, and carry it yourself. At parties,
don’t drink from the punch bowls or other large, common open containers.

17|Page



13.

14.

15.

16.

17.

Watch out for your friends, and vice versa. If a friend seems out of it, is way too intoxicated
for the amount of alcohol they’ve had, or is acting out of character, get him or her to a safe
place immediately.

If you suspect you or a friend has been drugged, contact law enforcement immediately (local
authorities can be reached by calling 911 in most areas of the U.S.). Be explicit with doctors
so they can give you the correct tests (you will need a urine test and possibly others).

If you need to get out of an uncomfortable or scary situation here are some things that you
can try:

a. Remember that being in this situation is not your fault. You did not do anything
wrong, it is the person who is making you uncomfortable that is to blame.

b. Be true to yourself. Don't feel obligated to do anything you don't want to do. "I don't
want to" is always a good enough reason. Do what feels right to you and what you are
comfortable with.

c. Have a code word with your friends or family so that if you don’t feel comfortable
you can call them and communicate your discomfort without the person you are with
knowing. Your friends or family can then come to get you or make up an excuse for
you to leave.

d. Lie. If you don’t want to hurt the person’s feelings it is better to lie and make up a
reason to leave than to stay and be uncomfortable, scared, or worse. Some excuses
you could use are: needing to take care of a friend or family member, not feeling well,
having somewhere else that you need to be, etc.

Try to think of an escape route. How would you try to get out of the room? Where are the
doors? Windows? Are there people around who might be able to help you? Is there an
emergency phone nearby?

If you and/or the other person have been drinking, you can say that you would rather wait
until you both have your full judgment before doing anything you may regret later.

Programs to Prevent Domestic Violence, Dating Violence, Sexual Assault and Stalking

Helena College engages in comprehensive, intentional, and integrated programming, initiatives,
strategies, and campaigns intended to end dating violence, domestic violence, sexual assault and
stalking that:

a.

Are culturally relevant, inclusive of diverse communities and identities, sustainable,
responsive to community needs, and informed by research, or assessed for value,
effectiveness, or outcome; and

Consider environmental risk and protective factors as they occur on the individual,
relationship, institutional, community and societal levels.
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Educational programming consists of primary prevention and awareness programs for all
incoming students and new employees and ongoing awareness and prevention campaigns for
students and employees that address:

a.

A statement that the institution prohibits the crimes of domestic violence, dating violence,
sexual assault and stalking (as defined by the Clery Act);

The definitions of domestic violence, dating violence, sexual assault and stalking according
to any applicable jurisdictional definitions of these terms;

What behavior and actions constitute consent, in reference to sexual activity, in the State of
Montana;

The institution’s definition of consent AND the purposes for which that definition is used.
A description of safe and positive options for bystander intervention. Bystander intervention
means safe and positive options that may be carried out by an individual or individuals to
prevent harm or intervene when there is a risk of dating violence, domestic violence, sexual
assault or stalking. Bystander intervention includes recognizing situations of potential harm,
understanding institutional structures and cultural conditions that facilitate violence,
overcoming barriers to intervening, identifying safe and effective intervention options, and
taking action to intervene;

Information on risk reduction. Risk reduction means options designed to decrease
perpetration and bystander inaction, and to increase empowerment for victims in order to
promote safety and to help individuals and communities address conditions that facilitate
violence.

Information regarding:

a. procedures victims should follow if a crime of domestic violence, dating violence,
sexual assault and stalking occurs (as described in “Procedures Victims Should
Follow if a Crime of Domestic Violence, Dating Violence, Sexual Assault and
Stalking Occurs” elsewhere in this document)

b. how the institution will protect the confidentiality of victims and other necessary
parties (as described in “Assistance for Victims: Rights and Options” elsewhere in
this document);

c. existing counseling, health, mental health, victim advocacy, legal assistance, visa and
immigration assistance, student financial aid, and other services available for victims,
both within the institution and in the community (as described in “Assistance for
Victims: Rights and Options” elsewhere in this document); and

d. options for, available assistance in, and how to request changes to academic, living,
transportation, and working situations or protective measures (as described in
“Assistance for Victims: Rights and Options” elsewhere in this document);

e. procedures for institutional disciplinary action in cases of alleged dating violence,
domestic violence, sexual assault, or stalking (as described in “Adjudication of
Violations” elsewhere in this document);
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Primary Prevention and Awareness Programs

Helena College recognizes education is key to preventing Discrimination, Harassment, Sexual
Misconduct, Stalking and Retaliation. As a result, the college has offered various educational

events throughout the academic year dedicated to increasing the community’s knowledge and
awareness of interpersonal violence.

All students new to Helena College enrolled students, regardless of age, gender, course delivery,
or program of study, must complete Sexual Assault Prevention for the Community College, a
nationally normed educational module addressing the critical issues of sexual assault,
relationship violence, stalking, and sexual harassment — among students, faculty and staff.
Successful completion of this training is required during the student’s first term of enrollment.
Students failing to complete the module are disallowed to register for a subsequent term until
completion.

Domestic violence is prevalent in every community and affects all people regardless of age,
socioeconomic status, sexual orientation, gender, race, religion, or nationality. Physical violence
is often accompanied by emotionally abusive and controlling behavior as part of a much larger,
systematic pattern of dominance and control. Domestic violence can result in physical injury,
psychological trauma, and even death. The devastating consequences of domestic violence can
cross generations and last a lifetime. Between 2000 and 2018, 200 Montanans have been Killed
as a result of family violence homicides (Layout 1 (dojmt.gov) by the Montana Domestic
Violence Fatality Review Commission). Thankfully, Helena College continues to provide a safe
and welcoming educational environment for its community members.

Federal Definitions

The Clery Act defines the crimes of domestic violence, dating violence, sexual assault and
stalking as follows:

Domestic Violence: A Felony or misdemeanor crime of violence committed—
A) By a current or former spouse or intimate partner of the victim;
B) By a person with whom the victim shares a child in common;

C) By a person who is cohabitating with, or has cohabitated with, the victim as a spouse or
intimate partner;

D) By a person similarly situated to a spouse of the victim under the domestic or family
violence laws of the jurisdiction in which the crime of violence occurred; or

E) By any other person against an adult or youth victim who is protected from that person’s
acts under the domestic or family violence laws of the jurisdiction in which the crime of violence
occurred.
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For the purposes of complying with the requirements of this section and 8668.41, any incident
meeting this definition is considered a crime for the purposes of Clery Act reporting.

Dating Violence: Violence committed by a person who is or has been in a social relationship of
a romantic or intimate nature with the victim.

The existence of such a relationship shall be based on the reporting party’s statement and with
consideration of the length of the relationship, the type of relationship, and the frequency of
interaction between the persons involved in the relationship.

For the purposes of this definition—

A) Dating Violence includes, but is not limited to, sexual or physical abuse or the threat of
such abuse.

B) Dating violence does not include acts covered under the definition of domestic violence.

For the purposes of complying with the requirements of this section and §668.41, any incident
meeting this definition is considered a crime for the purposes of Clery Act reporting.

Sexual Assault: An offense that meets the definition of rape, fondling, incest, or statutory rape
as used in the FBI’s Uniform Crime Reporting (UCR) program. Per the National Incident-Based
Reporting System User Manual from the FBI UCR Program, a sex offense is “any sexual act
directed against another person, without the consent of the victim, including instances where the
victim if incapable of giving consent.”

Rape is defined as the penetration, no matter how slight, of the vagina or anus with any body part
or object, or oral penetration by a sex organ of another person, without the consent of the victim.

Fondling is defined as the touching of the private parts of another person for the purposes of
sexual gratification, without the consent of the victim, including instances where the victim is
incapable of giving consent because of his/her age or because of his/her temporary or permanent
mental incapacity.

Incest is defined as sexual intercourse between persons who are related to each other within the
degrees wherein marriage is prohibited by law.

Statutory Rape is defined as sexual intercourse with a person who is under the statutory age of
consent.
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Stalking: Engaging in a course of conduct directed at a specific person that would cause a
reasonable person to—

A) Fear for the person’s safety or the safety of others; or
B) Suffer substantial emotional distress.
For the purposes of this definition—

A) Course of conduct means two or more acts, including, but not limited to, acts which the
stalker directly, indirectly, or through third parties, by any action, method, device, or means
follows, monitors, observes, surveils, threatens, or communicates to or about, a person, or
interferes with a person’s property.

B) Reasonable person means a reasonable person under similar circumstances and with
similar identities to the victim.

C) Substantial emotional distress means significant mental suffering or anguish that may, but
does not necessarily, require medical or other professional treatment or counseling.

For the purposes of complying with the requirements of this section and section 668.41, any
incident meeting this definition is considered a crime for the purposes of Clery Act reporting.

State of Montana Definitions

The terms Domestic Violence, Dating Violence, Sexual Assault, Stalking and Consent are
defined in the applicable jurisdiction as outlined by Montana Code Annotated (MCA) 2017, Title
45. Crimes, Chapter 5. Offenses Against the Person, Part 5. Sexual Crimes.

1. Domestic Violence: The state of Montana’s legal definition of domestic violence for the
purposes of getting an order of protection is defined as: 1) when you are reasonably afraid of
bodily injury from a partner or family member; or 2) when a partner or family member commits
one of the following crimes against you: assault, aggravated assault, intimidation, partner or
family member assault, criminal endangerment, negligent endangerment, assault on a minor,
assault with a weapon, strangulation of a partner or family member, unlawful restraint,
kidnapping, aggravated kidnapping, arson, stalking.

In addition to victims of domestic violence, a person can file an order of protection against
anyone who commits one of the following crimes against you, regardless of your relationship to
offender: assault, aggravated assault, assault on a minor, stalking, incest, sexual assault, sexual
intercourse without consent, sexual abuse of children, human trafficking, or a partner or family
member of a victim of deliberate homicide or mitigated deliberate homicide. Montana Code
Annotated (MCA) 40-15-102(1) and MCA 40-15-102(2)
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2. Dating Violence: The state of Montana does not have a definition of dating violence.

3. Sexual Assault: The state of Montana defines sexual assault as follows: Montana Code
Annotated (MCA) 40- 15-116. Definitions: As used in 40-15-115 through 40-15-121, the
following definitions apply: (5) “Sexual assault” means sexual assault as defined in 45-5-502,
sexual intercourse without consent as defined in 45-5-503, incest as defined in 45-5-507, or
sexual abuse of children as defined in 45-5- 625.

45-5-502. Sexual assault:

1. A person who knowingly subjects another person to any sexual contact without consent
commits the offense of sexual assault.

2. (a) On a first conviction for sexual assault, the offender shall be fined an amount not to exceed
$500 or be imprisoned in the county jail for a term not to exceed 6 months, or both.

On a second conviction for sexual assault, the offender shall be fined an amount not to exceed
$1,000 or be imprisoned in the county jail for a term not to exceed 1 year, or both.

On a third and subsequent conviction for sexual assault, the offender shall be fined an amount
not to exceed $10,000 or be imprisoned for a term not to exceed 5 years, or both.

If the victim is less than 16 years old and the offender is 3 or more years older than the victim or
if the offender inflicts bodily injury upon anyone in the course of committing sexual assault, the
offender shall be punished by life imprisonment or by imprisonment in the state prison for a term
of not less than 4 years, unless the judge makes a written finding that there is good cause to
impose a term of less than 4 years and imposes a term of less than 4 years, or more than 100
years and may be fined not more than $50,000.

An act “in the course of committing sexual assault” includes an attempt to commit the oftense or
flight after the attempt or commission.

(a) Subject to subsections (5)(b) and (5)(c), consent is ineffective under this section if the victim
is:

(i) incarcerated in an adult or juvenile correctional, detention, or treatment facility or is on
probation or parole and the perpetrator is an employee, contractor, or volunteer of the
supervising authority and has supervisory or disciplinary authority over the victim, unless the act
is part of a lawful search;

(ii) Less than 14 years old and the offender is 3 or more years older than the victim;
(iii) Receiving services from a youth care facility, as defined in 52-2-602, and the perpetrator: 59

A. has supervisory or disciplinary authority over the victim or is providing treatment to the
victim; and

B. is an employee, contractor, or volunteer of the youth care facility; or
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(iv) admitted to a mental health facility, as defined in 53-21-102, is admitted to a community-
based facility or a residential facility, as those terms are defined in 53- 20-102, or is receiving
community-based services, as defined in 53-20-102, and the perpetrator:

A. has supervisory or disciplinary authority over the victim or is providing treatment to the
victim; and

B. is an employee, contractor, or volunteer of the facility or community- based service.

Subsection (5)(a)(i) does not apply if one of the parties is on probation or parole and the other
party is a probation or parole officer of the supervising authority and the parties are married to
each other.

Subsections (5)(a)(iii) and (5)(a)(iv) do not apply if the individuals are married to each other and
one of the individuals involved is a patient in or resident of a facility, is a recipient of
community-based services, or is receiving services from a youth care facility and the other
individual is an employee, contractor, or volunteer of the facility or community-based service.

45-5-220 Stalking — exemption — penalty.

1. A person commits the offense of stalking if the person purposely or knowingly causes another
person substantial emotional distress or reasonable apprehension of bodily injury or death by
repeatedly:

(a) Following the stalked person; or

(b) Harassing, threatening, or intimidating the stalked person, in person or by mail, electronic
communication, as defined in 45-8-213, or any other action, device, or method.

2. This section does not apply to a constitutionally protected activity.

3. For the first offense, a person convicted of stalking shall be imprisoned in the county jail for a
term not to exceed 1 year or fined an amount not to exceed $1,000, or both. For a second or
subsequent offense or for a first offense against a victim who was under the protection of a
restraining order directed at the offender, the offender shall be imprisoned in the state prison for
a term not to exceed 5 years or fined an amount not to exceed $10,000, or both. A person
convicted of stalking may be sentenced to pay all medical, counseling, and other costs incurred
by or on behalf of the victim as a result of the offense.

4. Upon presentation of credible evidence of violation of this section, an order may be granted,
as set forth in Title 40, chapter 15, restraining a person from engaging in the activity described in
subsection (1).

5. For the purpose of determining the number of convictions under this section, “conviction”
means: 60

(a) A conviction, as defined in 45-2-101, in this state;

(b) A conviction for a violation of a statute similar to this section in another state; or
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(c) A forfeiture of bail or collateral deposited to secure the defendant’s appearance in court in
this state or another state for a violation of a statute similar to this section, which forfeiture has
not been vacated.

6. Attempts by the accused person to contact or follow the stalked person after the accused
person has been given actual notice that the stalked person does not want to be contacted or
followed constitutes prima facie evidence that the accused person purposely or knowingly
followed, harassed, threatened, or intimidated the stalked person.

Consent: The State of Montana defines consent, in relation to sexual activity, with reference to
sexual assault, in the applicable jurisdiction (Montana Code Annotated (MCA) 2017, (45-5-501),
as follows:

1. The term “consent” means words or overt actions indicating a freely given agreement to have
sexual intercourse or sexual contact and is further defined but not limited by the following:

(@) An expression of lack of consent through words or conduct means there is no consent or that
consent has been withdrawn;

(b) A current or previous dating or social or sexual relationship by itself or the manner of dress
of the person involved with the accused in the conduct at issue does not constitute consent; and

(c) Lack of consent may be inferred based on all of the surrounding circumstances and must be
considered in determining whether a person gave consent.

2. Subject to subsections (1)(c) and (1)(d), the victim is incapable of consent because the victim
is:

(a) Mentally defective or incapacitated; b. physically helpless; c. overcome by deception,
coercion, or surprise; d. less than 16 years old;

(b) As used in subsection (a), the term “force” means:

(i) The infliction, attempted infliction or threatened infliction of bodily injury or the commission
of a forcible felony by the offender; or

(ii) The threat of substantial retaliatory action that caused the victim to reasonably believe that
the offender has the ability to execute the threat.

Procedure Victims Should Follow if a Crime of Domestic Violence, Dating Violence, Sexual
Assault and Stalking Occurs

After an incident of sexual assault, dating violence or domestic violence, the victim should
consider seeking medical attention as soon as possible at St. Peter’s Hospital. For those Helena
College students not residing in the Helena area, please contact local authorities for the name of
facility offering services in your area. In Montana, evidence may be collected even if you
choose not to make a report to law enforcement. It is important that a victim of sexual assault
not bathe, douche, smoke, change clothing or clear the bed/linen/area where they were assaulted
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if the offense occurred within the past 96 hours so that evidence may be preserved that may
assist in proving that the alleged criminal offense occurred/or is occurring or may be helpful in
obtaining a protection order. In circumstances of sexual assault, if victims do not opt for forensic
evidence collection, health care providers can still treat injuries and take steps to address
concerns of pregnancy and/or sexually transmitted infections. Victims of sexual assault,
domestic violence, stalking, and dating violence are encouraged to also preserve evidence by
saving text messages, instant messages, social networking pages, other communications, and
keeping pictures, logs or other copies of documents, if they have any, that would be useful to
Helena College investigators or the police.

As time passes, evidence may dissipate or become lost or unavailable, thereby making
investigation, possible prosecution, disciplinary proceedings, or obtaining protection from abuse
orders related to the incident more difficult. If a victim chooses not to make a complaint
regarding an incident, he or she nevertheless should consider speaking with Campus Public
Safety or other law enforcement to preserve evidence in the event that the victim decides to
report the incident to law enforcement or Helena College at a later date to assist in proving that
the alleged criminal offense occurred or that may be helpful in obtaining a protection order.

If you are a victim of violence, seek support from someone you trust immediately. There are
local Helena and national resources available to you that are there to help you get medical
attention and provide the opportunity to report the assault or rape. Montana Coalition Against
Domestic Violence and Sexual Assault, 406-443-7794, and the Friendship Center 406-442-6800,
are excellent local resources.

Reporting
Helena College continues to provide a safe and welcoming educational environment for it

community members. This is only accomplished, in part, when those affected by violence report
policy violations and concerns. Victims of harassment, discrimination, sexual misconduct,
stalking or retaliation, in any form, should be reported to any ‘Campus Security Authority”
(listed on page 4). Reports can be made in the following ways:

Confidential: This report is used solely for tracking statistics and information about the incident.
No formal action will be taken against the suspect and the complainants name will remain
anonymous. The information from a confidential report is used in the reporting of statistical data
for the Annual Security Report (Clery Report) only and does not identify any individuals.

Confidential - Campus Only: This is a report filed by a member of the College community who
seeks assistance ONLY though the college. This report is used by the Student Services Office to
investigate a crime, and if appropriate, pursue actions on campus through the Student Code of
Conduct process.
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Criminal Procedures: All victims of sexual assault have the right to file criminal charges with
the Helena Police Department. At the victims’ request, the Executive Director of Compliance &
Financial Aid (406-447-6913), or designee, will promptly assist the victim in notifying any
requested law enforcement official.

Although Helena College strongly encourages all members of its community to report violations
of this policy to law enforcement (including on campus law enforcement and/or local police), it
is the victim’s choice whether or not to make such a report. Furthermore, victims have the right
to decline to notify law enforcement. The Helena Police Department may also be reached
directly by calling 406-442-3233, in person at 221 Breckenridge Street. Additional information
about the Helena Police department may be found online at Police Department (helenamt.gov).

Title X Complaint: Discrimination, Harassment, Sexual Misconduct, Stalking or Retaliation
are covered by Title IX if the complainant is a member of a protected class. Sexual
Harassment/Sexual Misconduct is unwelcome conduct of a sexual nature, which can include
unwelcome sexual advances, request for sexual favors, or other, and verbal, nonverbal, or
physical conduct of a sexual nature. Sexual misconduct or harassment is prohibited by Title IX
and may include acts such as touching of a sexual nature, making sexual comments, jokes or
gestures, writing graffiti or displaying or distributing sexual explicit drawings, pictures or written
materials; calling others sexually charged names; spreading sexual rumors; or, circulating,
showing, or creating e-mails or websites of a student nature.

If you have been a victim of unwelcomed sexual misconduct or harassment, under Title IX, you
have specific rights. If you are an employee, you may file an internal complaint with Human
Resources (406-447-6925) or a formal complaint with the EEOC within 60 days of the most
recent incident. If you are a student seeking to file an internal complaint, you may do so with the
Executive Director of Compliance & Financial Aid (406-447-6913), the Title 1X Coordinator.

Procedures Helena College Will Follow When a Crime of Domestic Violence, Dating
Violence, Sexual Assault and Stalking is Reported

Helena College has procedures in place that serve to be sensitive to victims who report sexual
assault, domestic violence, dating violence, and stalking; including information individuals about
their right to file criminal charges as well as the availability of counseling, health, mental health,
victim advocacy, legal assistance, visa and immigration assistance, student financial aid and
other services on and/or off campus as well as additional remedies to prevent contact between a
complainant and a respondent. See Policy 100.3 for more information. Helena College will
make such accommaodations or protective measures, if the victim complainant request them and
if they are reasonably available, regardless of whether the victim chooses to report the crime to
the institutional officials or local law enforcement. Students should contact the Executive
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